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Format for Project Final Report

Report Title, Author, Organization, Gant Nunber, Date
Abst r act
A brief (one paragraph) description of the Final Report

Executive Summary

A brief and succinct summary of Final Report.

Pur pose

A Det ai |l ed description of any problens or inpedinents of research
project that were addressed

B. hj ectives of the project.

Appr oach

A Det ai |l ed description of the work that was perforned.

B. Proj ect managenent: List individuals and/or organizations

actually perform ng the work and how it was done.

Fi ndi ngs
A Actual acconplishments and findi ngs.
B. If significant problens devel oped which resulted in | ess than

sati sfactory or negative results, they should be di scussed.
C. Description of need, if any, for additional work.

Eval uati on

A Describe the extent to which the project goals and objectives were
attained. This description should address the foll ow ng:
1. Were the goals and objectives attained? How? If not, why?
2. Were nodifications made to the goals and objectives? If so,
expl ai n.
B. Di ssenmi nation of Project results:
Explain, in detail, how the projects results have been, and wl|

be, di sseni nat ed.
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NOTI CE

Subsequently, all NOAA COP recipients with approved grants
will be asked to file a COP Project Final Report in the specified
format upon expiration or term nation of grant support.

Consi stency in reporting requirenents for conpetitive research
grant prograns is desirable and this is behind COP’s efforts in
proposi ng a standardi zed format. The use of the Project Final
Report format will provide the level of detail required to

eval uate the effort invested by investigators and staff on

proj ect managenent; any actual acconplishnments and research
findings; and what goals and objectives were attained. The
proposed final report format is conpatible with the format in use
by ot her agencies that participate in joint projects with COP,
e.g. the National Science Foundati on.

Public reporting burden for this collection of information
is estimated to average 600 m nutes per response, including tine
for reviewing instructions, searching existing data sources,
gat hering and maintai ning the data needed and conpl eti ng and
reviewing the collection of information.

Send comments regarding this burden estinmate or any ot her
aspects of this collection of information, including suggestions
for reducing this burden, to the National Ocean Service,

CSCOR/ COP O fice, 1315 East-Wst Hi ghway, Silver Spring, M
20910. Gant files are subject to the Freedom of Infornmation Act
(FOA). Confidentiality will not be maintained--the information
will be made available to the public. However, unpublished
research results shall not be published w thout prior permssion
fromthe recipient.

Not wi t hst andi ng any ot her provision of the law, no person is
required to respond to, nor shall any person be subject to a
penalty for failure to conply with, a collection of information
subject to the requirenents of the Paperwork Reduction Act,
unl ess that collection of information displays a currently valid
OVB Control Nunber.



